
2 ʀʪʦʛʦʚʘʷ ʧʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ çʆʩʥʦʚʳ ʨʘʙʦʪʳ ʚ ʪʝʢʩʪʦʚʦʤ 

ʨʝʜʘʢʪʦʨʝ MS Word» 

ʎʝʣʴ ʨʘʙʦʪʳ: ʧʦʚʪʦʨʠʪʴ ʠ ʟʘʢʨʝʧʠʪʴ ʥʘʚʳʢʠ ʠ ʫʤʝʥʠʷ ʨʘʙʦʪʳ ʚ ʪʝʢʩʪʦʚʦʤ 

ʨʝʜʘʢʪʦʨʝ MS Word. 
 

ʇʦʨʷʜʦʢ ʨʘʙʦʪʳ: 

1 ɿʘʜʘʥʠʝ. 
1. ɺ ʜʦʢʫʤʝʥʪʝ ʟʘʜʘʪʴ ʧʦʣʷ: ʃʝʚʦʝ: 3 ʩʤ., ʦʩʪʘʣʴʥʳʝ ʧʦ 2 ʩʤ. 

2. ɺ ʚʝʨʭʥʝʤ ʢʦʣʦʥʪʠʪʫʣʝ ʚʚʝʩʪʠ ʩʚʦʠ ʌ.ʀ.ʆ, ʚ ʥʠʞʥʝʤ ʥʦʤʝʨ ʩʪʨʘʥʠʮʳ, ʠ ʜʘʪʫ ʩʦʟʜʘʥʠʷ. 

3. ɿʘʜʘʡʪʝ ʰʨʠʬʪ çTimes New Romanè, ʨʘʟʤʝʨ 18, ʧʦʣʫʞʠʨʥʳʡ ʠ ʚʳʨʘʚʥʠʚʘʥʠʝ ʧʦ ʮʝʥʪʨʫ. 

ɺʚʝʜʠʪʝ ʩʣʝʜʫʶʱʫʶ ʩʪʨʦʢʫ: 

çʊʝʧʝʨʴ ʷ ʟʥʘʶ ʦʩʥʦʚʳ ʨʘʙʦʪʳ ʚ ʪʝʢʩʪʦʚʦʤ ʨʝʜʘʢʪʦʨʝ 

Microsoft Word»  
4. ɼʘʣʝʝ ʩʦʟʜʘʡʪʝ ʥʫʤʝʨʦʚʘʥʥʳʡ ʠ ʤʘʨʢʠʨʦʚʘʥʥʳʡ ʩʧʠʩʦʢ: 

ʏʪʦ ʤʳ ʧʨʦʰʣʠ ʥʘ ʫʨʦʢʘʭ: 

1. ʆʩʥʦʚʳ ʨʘʙʦʪʳ ʩ ʬʘʡʣʘʤʠ ʠ ʢʘʪʘʣʦʛʘʤʠ 

¶ ʉʦʟʜʘʥʠʝ 

¶ ʇʝʨʝʠʤʝʥʦʚʘʥʠʝ 

¶ ʇʝʨʝʤʝʱʝʥʠʝ 

¶ ʂʦʧʠʨʦʚʘʥʠʝ 

¶ ʋʜʘʣʝʥʠʝ 

2. ʕʣʝʤʝʥʪʳ, ʩʦʩʪʘʚʣʷʶʱʠʝ ʩʪʘʥʜʘʨʪʥʳʝ ʦʢʥʘ 

¶ ʆʩʥʦʚʳ ʨʘʙʦʪʳ ʚ Microsoft Word 

¶ ʈʝʜʘʢʪʠʨʦʚʘʥʠʝ ʪʝʢʩʪʘ 

¶ ʇʘʨʘʤʝʪʨʳ ʩʪʨʘʥʠʮʳ 

¶ ʅʘʩʪʨʦʡʢʠ ʰʨʠʬʪʘ 

¶ ʆʙʲʝʢʪʳ WordArt 

5. ʉʦʟʜʘʡʪʝ ʪʘʙʣʠʮʫ ʧʦ ʦʙʨʘʟʮʫ 

 

6. ʅʘʧʠʰʠʪʝ ʩʣʝʜʫʶʱʠʝ ʬʦʨʤʫʣʳ
  


